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BASIC DATA TAB: PeopleSoft Fields listed below must be updated or verified

FIELD

2) Start and End dates
3) Component

4) Associated Class

5) Location

6) Schedule Print Box

7) Academic Organization
8) Academic Group

9) Class Attributes — CLEV

10) Class Attributes — CSLI

11) Class Attributes — GEA

12) Class Attributes — LCOM

The semester start and end dates.
Verify the class component is correct. Ex: LEC, SEM, LAB, ACT, SUP etc.

For LEC, SEM, SUP, the class association is the same as the Class Section Number. For LAB, ACT, DIS or
CLN which can be associated with another section, the Associated Class number should be the same as
the enrollment section (Class Type = Enrollment). If there are multiple LAB/ACT sections, set the
Associated Class number to 999 to allow students to select any LAB/ACT section.

Will default to Main. If not taking place on campus, use the magnifying glass to find the off-campus
location which applies. Ex: If the class is online, Location = DIGITAL

If box is checked, the class section will print on SOC (Schedule of Classes) and display in web Class
Search. If box is unchecked, class will not print in SOC and will not display in the web Class Search.

Verify this is correct (Acad Group#/Dept. Code spreadsheet).
Verify this is correct (Acad Group#/Dept. Code spreadsheet).

Verify this is correct. Must have the attribute of CLEV for Course Level (1=lower division; 2= upper
division; 3=graduate level). Only the scheduling office can add/delete/change class attributes.

If the class section fulfills the Service Learning Component, it must have CLSI =YES as an attribute.

Verify class has attribute of GEA if it is a lower- or upper-division GE course. ) 2

Verify class attribute of LCOM if class is part of a Learning Community .

13) CLICK ON SAVE BEFORE PROCEEDING TO MEETINGS TAB ** SCREENSHOT NEXT SLIDE **



Basic Data hmllmem Cnin || Reserve Cap | Notes | Exam | LMSData | GL Interface

Course ID: 001350 Course Offering Nbr: 1
Academic Institution:  Califomnia State Univ Fresno
Term: Spring 2017 Undergrad Auto Create Component
Subject Area: PH Public Health
Catalog Nbr: 161 Environ/Hmn Hith
Class Sections Find | View All First * 90f9 ‘* Last
*Session: REG \Q  Regular Academic Sesgion  Class Nbr: 36908 ==
*Component: LEC Q& Lecture EventID:
“Class Type: Enroliment v
*Associated CIass:o 16Q  units: 3.00 Assoclated Class Attributes
*Campus: MAIN Main Add Fee
. 2 DIGITAL Q
Location: o Digital Campus o B Schecduss Piint
Course Administrator: Q

() Student Specific Permissions
*Academic Organization: 287 Q  Public Health

Academic Group: 34 Health and Human Services Dynamic Date Calc Required
*Holiday Schedule: AHS Q Academic Holiday Schedule [.) Generate Class Mtg Attendance

v
*Instruction Mode: WwWIQ World Wide Web T o N
[/ GL Interface Required
Primary Instr Section: 16
Class Topic
Course Topic ID: Q Print Topic in Schedule

Equivalent Course Group
Course Equivalent Course Group: | Override Equivalent Course

Class Equivalent Course Group:

" Class Attributes Personalize | Findl\/oewAlll@] ks First ‘& 120f2 “} Last

*Course *Course Attribute
Attribute Value

CLEV /@ Course Level 2 @ Upper Division =+ =]
GEA |Q@ General Education B QI8 - Integration, Physcl Unvrs =+ =

ko) Save | [Gh Retum to Search | |5 Notify




MEETINGS TAB: PeopleSoft Fields listed below must be updated or verified

Always enter information from Left to Right starting with the Meeting Pattern.

1) Pat

2) Mtg Start

3) Mtg End

4) Days of the Week Boxes —
MTWTEFSS

5) Start/End Dates

6) Facility ID

7) Class APDB Mapping Values

8) Meeting APDB Mapping Values
(Space Type)

9) Meeting APDB Mapping Values
(TBA Hours)

10) Meeting APDB Mapping
Values (OLD Learning Mode)

SCREENSHOT NEXT SLIDE

Enter the meeting pattern for class meetings (Ex: MWF, T, TTH, ARR, etc.) Once this box is filled
in, hit “Tab” on your keyboard and the check boxes for each day will automatically populate.

Click on Mtg Start box and specify AM or PM when entering time. Hit “Tab” on your keyboard
and the box will be automatically formatted (NOTE: the Mtg End time will also populate).

Will default to a value once the Mtg Start time has been entered, but it may not be the correct
tine. Be sure you verify/change the Mtg End time

DO NOT CHECK THESE BOXES. Remember, they get checked once you’ve entered the Pat —
MWEF, TTH, T, etc. Nothing will get checked for classes with an Arranged (ARR) meeting pattern.

Should be same dates entered on the Basic Data tab. If a class does not meet the entire
semester, adjust the start and end dates. This is also where second, third, etc. meeting patterns
will be entered if needed or additional meeting patterns deleted (add/subtract rows as
necessary using the + or — box) More instructions on this later.

In this box, enter the Facility ID code (ED170, PBO11, EE191, etc.) and hit “Tab” on your
keyboard. Once the room has been entered, the Room Capacity for that space will automatically
populate. You should be assigning spaces from your college/department list of allocated
rooms.

CS Number and Component Units default here, according to catalog-level data for the class. DO
NOT CHANGE THESE VALUES. The only time units need to be entered are for a variable unit or a
Supervision course. APDB Learning Mode, update with the appropriate Learning Mode.

Verify/update space type:

If class is a LEC (lecture) or SEM (seminar), Space Type = 1
If class is LAB or ACT (activity), Space Type = 2

If class is SUP (supervision) or online, Space Type =3

Leave blank.

F=Face to Face; A=Asynchronous (online sections); S=Synchronous (class televised/broadcast) &
DGTSYNC
If this field is left blank, WTUs will not print on the FAD report.




Basic Data H Meetings h‘ Reserve Cap H Notes H Exam H LMS Data ” GL Interface

Course ID: 000658 Course Offering Nbr: 1

Academic Institution: California State Univ Fresno

Term: Fall 2016 Undergrad

Subject Area: CRIM Criminology

Catalog Nbr: 120 Juvenile Deling

Class Sections Find | View Al First ‘4 120f12 '* Last
Session: REG Regular Academic Session Class Nbr: 0 Class APDB Mapping Values
Class Section: 21 Component: Lecture Event ID:
Associated Class: 21

Meeting Pattern e ° ° e Find | View Al First ‘' 10of1 '» Last
Facility ID Capacity Pat Mtg Start MtgEnd M T W T F $§ § ?*StarﬂEnd Date ]
ED177 Q 40T Q |2:00PM | |3:15PM 22/2016  |[s [12/15/2016  |[51)
ED 177 Topic ID: Q' Free Format

Topic:

Instructors For Meeting Pattern

Assignment H Workload

1D Name

Q

Room Characteristics

*Room Characteristic

Q

Academic Shift
Academic Shift

Q

|[5] save ||[c* Returnto Search | 1]

Print Topic On Transcript

*Instructor
Role

PrimIns «

Previous in List

Contact Hours

Meeting APDB Mapping Values:

2

Personalize | Find | View All | @| @

Print Access Contact

-

Personalize | Find | (Bl | E

Personalize | Find | E | B

|4F] Nextinlist ||[=] Notify |

First ‘4 10of1 ‘® Last

Empl
Red# Job Code
i[eY [#] [=]
First ‘4 1of1 '} Last
*Quantity

1| [ =
First ‘4’ 10of1 & Last

5
+ [=]



APDB Class Section Values

CS Number: 02 Qo
Workload Factor: K 1.0 o
Component Units: 3.[}[}0

Component Students:

Group Code Control: -
*APDB Learning Mode: 09 C@
OK | | Cancel

Meeting APDB Mapping Values

Space Type: 1 lecture v o

TBA Hours: o
OLD Learning Md:F Q, Faceto Face 0
OK | | Cancel |




MEETINGS TAB cont.: PeopleSoft Fields listed below must be updated or verified

FIELD

11) Instructor ID Enter the correct Emplid- hit “Tab” on your keyboard. Instructor has to have a row in his/her Instructor/Adviser
Table — Approved Courses for this class. If replacing an instructor for a class section, you must “minus” out the
current instructor row (click on the minus “-” box), and then input the new instructor. DO NOT delete the old
Emplid and type over with the new Emplid. You MUST minus out the old row first.

12) Instructor Role Choose the appropriate Instructor Role. Only Primary Instructors will have Grade Roster Access.

13) Print Box This box will be checked by default and means the instructor’s name will display in the Class Search.

14) Access Select “Approve” from the drop-down menu for the instructor who will be assigning the grades. Approve = can
enter grades and approve the grade roster. “Grade” and “Post” are not allowed.

15) Empl Rcd# Verify this is the active job record for that instructor for that semester. This field will default to a value of “0,”
but that is not necessarily correct. To find the correct job record #, run APDB Term Workload — Job Data Audit
Report or click on the magnifying glass to search.

16) Job Code This value should appear once the instructor Emplid has been entered and you hit “Tab” on your keyboard. The
code should be the actual job code for the active job record. If the code does not display, the job record is
probably wrong.

Workload Tab

17) APDB Dept.. ID Verify the APDB Dept.. ID is correct.

18) Load Factor Should be 100.0000. If instructors are Team Teaching enter the portion, i.e. 50 and 50. Cannot be a decimal
(e.g. 30.5 = wrong).
19) Workload Verify the instructor’s workload is calculated accurately.
20) Auto Calc This box should already be checked. Assignment FTE % will automatically display. ) 7

21) CLICK ON SAVE BEFORE PROCEEDING TO ENROLLMENT CONTROL TAB ** SCREENSHOT NEXT SLIDE **




Basic Data M--ﬁngn_ Resene Cap Motes Exam LMS Data GL Interface

Course ID: 000658 Course Offering Mbr: 1
Academic Institution: California State Univ Fresno
Term: Fall 2016 Undergrad
Subject Area: CRIM Criminology
Catalog Mbr: 120 Juvenile Deling
Class Sections Find | View All First ‘4 120f 12 ‘&' Last
Session: REG Regular Academic Session Class Nbr: 0 Class APDB Mapping Values
Class Section: 21 Component: Lecture Event ID:
Associated Class: 21
Meeting Pattern Find | View Al First ‘& 10of1 ‘&' Last
. . [+ (=]
Facility ID Capacity Pat Mtg Start MigEnd M TW T F 5§ § Start/End Date
EDATT Q, 40T Q 200PM |(3M15PM (P OO 08222016 [H 12152016 |
ED 177 Topic ID: @ Free Format
Topic:
[ Print Topic On Transcript Contact Hours
Meeting APDB Mapping Values
Instructors For Meeting Pattern P e | Fy jew All | £ & 1 i k' Last
*Assignment Workload
“Instructor Empl
)] Name Role Print Access Contact Red# Job Code
o Q ePrirn ins w Approve olq 2358 # [=]
Room Characteristics Personalize | Find | 0| B8 First ‘4 10f1 & Last
“Room Characteristic “Quantity
Q 1 + [=
Academic Shift Personalize | Find | £ | ki First ‘&' 1of1 &/ Last

Academic Shift

Q, = [=]




Basic Data | Meetings _ Reserve Cap || Notes || Exam || LMS Data | GL Interface

Course ID: 000658 Course Offering Mbr: 1
Academic Institution: Calfornia State Unv Fresno
Term: Fall 2016 Undergrad
Subject Area: CRIM Crminology
Catalog Mbr: 120 Juvenile Deling
Class Sections Find | View Al First ‘4 120f12 ‘& Last
Session: REG Reqular Academic Session Class Nbr: 0 Class APDB Mapping Values
Class Section: 21 Component: Lecture Event ID:
Associated Class: 1
Meeting Pattern Find | View Al First ‘4 1of1 ‘b Last
) . [+ [=]
Facility ID Capacity Pat Mtg Start MtgEnd M T W T F § S Start/End Date
ED177 Q 4T @ zooPm [35PM (PIE PO OO E 08222016 512152016 |5
ED 177 Topic ID: Q. Free Format
Topic:
I Print Topic On Transcript Contact Hours
Meeting APDE Mapping Values
Instructors For Meeting Pattern Personalize | Find | View Al B irst ‘4 1of1 'L Last
Assignment | Workload _
D Assign Type APDB Dept ID Appload  Load Factor Work Load Auto Calc “‘fﬂ;ﬂ*“'
o Q IFF ~ 197 Q j @ 100.0000 300 W 2000 [#] (=]
Room Characteristics Personaiize | Find | &0 | B8 First ¢ 10f1 2 Last
*Room Characteristic *Quantity
Q 11 EH =
Academic Shift Personalize | Find | ] B First (4 10f1 @ Last

Academic Shift

Q [+ [




MEETINGS TAB cont.: PeopleSoft Fields listed below must be updated or verified

IMPORTANT NOTE: To update Combined Class Sections, you will need to navigate to
the “Schedule Class Meetings” tab:
Pathway = Curriculum Management > Schedule Class Meetings

Meeting Pattern Find | View Al First ‘& 1of1 * L
= : #[=
Facility ID Capacity Pat Mtg Start MtigEnd M TW T F § § *Start/End Date
SA153 48 MWF 2.00PM | 250PM | v v v 01/17/2017 05/18/2017
SA 153 Topic ID: Free Format
Topic:
Print Topic On Transcript Contact Hours ~ Combined Section“

Meeting APDB Mapping Values

Y w0



ENROLLMENT CONTROL TAB: PeopleSoft Fields listed below must be updated or verified

FIELD

2) Cancel Class

3) Enrollment Status

4) Consent

5) 15t Auto Enroll

6) Requested Room Capacity

7) Enrollment Capacity

8) Cancel if Student Enrolled
9) Wait List Capacity

10) Auto Enroll from Wait List

To cancel a class which has student enrollment already: Check box “Cancel if Student Enrolled” and
SAVE.

“Cancel Class” button will turn yellow. Click on the button to actually cancel the class.

For class with no enrollment yet, set Class Status = Cancelled Section and SAVE.

Only Active sections are open for enrollment.

Set to Department/Instructor Consent to control enrollment. If Dept/Inst Consent is set, enrollment
into the class will require permission numbers.

Use this field for LECTURE LAB/ACT combinations
In the Enrollment Control tab of the LECTURE section, enter the section number of the LAB/ACT in
the 15t Auto Enroll box, for which auto enrollment should happen.

Your Requested Room Capacity should not be higher than the actual Room Capacity (as shown on
the Meetings tab under “Capacity”).

Set & control the Enrollment Capacity: this should NOT BE higher than the actual ROOM CAPACITY.
For Lecture — LAB/ACT combos, make sure the total number of offered seats in the lecture section(s)
is equal to the total number of seats in the LAB/ACT section(s).

Enrollment for a section will stop and class will be closed when Enrollment Capacity is reached.

Check box if cancelling section with students enrolled. This will drop students from the class.

A Wait List will automatically be placed on all GE courses. Set the Wait List capacity to no more than
5-10% of the set Enrollment Capacity. )
11

Check the box “Auto Enroll from Wait List.” This will allow the system to move qualified students
from the wait list to actual enrollment into the class as enrolled students drop.

11) CLICK ON SAVE BEFORE PROCEEDING TO NOTES TAB ** SCREENSHOT NEXT SLIDE **



Basic Data || Meetings H Enrollment Cntrl ‘H Motes || Exam ” LMS Data H GL Interface

Course ID: 000658 Course Offering Nbr: 1
Academic Institution: California State Univ Fresno
Term: Fall 2016 Undergrad
Subject Area: CRIM Criminclogy
Catalog Nbr: 120 Juvenile Deling
Enroliment Control Find | View Al First ‘4 120f12 ‘b Last
Session: REG Regular Academic Session Class Nbr: 0
Class Section: 21 Component:  Lecture Event ID:
Associated Class: 21
“Class Status: Active - 0 Cancel Class

Enrollment Enrollment Status: Closed

o Mo Consent -

No Consent -

Class Type:

“Add Consent: Requested Room Capacity: 50 Total

50

9

*Drop Consent: Enrollment Capacity:

1st Auto Enroll Section: °|

2nd Auto Enroll Section:

Wait List Capacity:
Minimum Enrollment Nbr:

Resection to Section:

0 Auto Enroll from Wait List o Cancel if Student Enrolled o

wSave || Returnto Search | 1| PreviousinlList  |[4] NextinList | [=] Notify |




NOTES TAB : PeopleSoft Fields listed below must be updated or verified

2) Print Location Always choose “After” from the drop-down menu.

3) Note Nbr Use the magnifying glass to find the appropriate note. If you want to look at the University notes
(1-54) just click on “Look Up.” You will see a brief description of each note. If you are looking for a
note specific to your department: enter your subject - all notes which have been entered for that
subject will be listed. Add Class Note 8000 (Line break) between the class notes. This makes it
easier for students to read the class notes.

4) Free Format Text DO NOT USE.

5) CLICK ON SAVE ** SCREENSHOT NEXT SLIDE **

You may add as many notes as needed for a particular class. It is best to list them in Class Note order.

* Please submit any changes/updates/deletions to existing class notes or requests for new notes along with your Schedule of
Classes each semester.

Notes

Class Notes Letter grade only.

This section has a prerequisite. For more information, please refer to the current California State University,
Without Class Note 8000 Fresno General Catalog or consult with your academic adviser.

Pre-requisite for KINES 116, 118 BIOL 33 or KINES 35 passed with C grade for Physical Education Option

major.

READY TO PASS THIS CLASS? Learn alongside your 51 Leader and classmates by attending group study

sessions which provide additional class material, such as worksheets, engaging aclivities, study guides, and

much more. By registering for 51 now, you will receive support on course content, quizzes and exams. To learn

more, watch hitps:ifyoutu be/gnuE_Y70p4ds.

Motes

Class Notes CR/NC - Credit/No Credit Grading only. You may find the definition of CR/MC in the current California State
University, Fresno General Catalog under Academic Regulations, Explanation of Grades.

With Class Note 8000 This section has a prerequisite. For more information, please refer to the current California State University,
Fresno General Catalog or consult with your academic adviser.

Approved for RP grading. You may find the definition of RP in the current California State University, Fresno
General Catalog under Academic Regulations, explanation of Grades.

CRIM 108 will meet on campus for the first meeting and after that off-campus for new students. New students
will attend Module 11l training in the Fall and Module Il fraining in the Spring. The module training meets both
Monday and Wednesday evenings from 6pm to 10pm both semesters. After completing the training, students
will meet Wednesday's on campus during the third and fourth semesters of the program. If you have any

13



INEWY VWINuuw | mcip ||

Basic Data | Meetings | Enroliment Cntil | Reserve Cap | Notes hLMS Data || GL Interface

Course ID: 000368 Course Offering Nbr: 1

Academic Institution:  Califomia State Univ Fresno

Term: Spring 2017 Undergrad

Subject Area: BIOL Biology

Catalog Nbr: 10 Life Science

Class Sections Find | View All First ‘4’ 10f69 '*' Last
session: REG Regular Academic Session Class Nbr: 35356
Class Section: 01 Component: Lecture EventID: 000149041
Associated Class: 1 Units: 3.00

Class Notes Find | View All First ‘4’ 10of5 '»' Last

+ -

*Sequence Number: ]
“Print Location: [ Even if Class Not in Schedule
Note Nbr: 0015 @ Web-Enhanced classes meet during regularly A

— - |scheduled class times, and use Blackboard or other
| Copy Note | |technology to deliver class materials. Up to half of the
ifi i i i s

o Free Format Text:

o([%’]Save ||[ah Retum to Search ||+ Previous in List  |4F] Nextin List ||[=] Notify |

| Clear Note |




ADJUST CLASS ASSOCIATIONS: PeopleSoft Fields listed below must be updated or verified

This area will be used to set the units on a variable unit course, set the FA units for a Grad and Doctorate course and see the course requisites.

CLASS ASSOCIATIONS TAB:

1) Minimum Units Must be equal to Maximum Units and the Academic Progress Units.

2) Maximum Units Must be equal to Minimum Units and the Academic Progress Units.

3) Academic Progress Units This is the number of units the student will receive for this class.

4) FA (Financial Aid) Units FA Units need to equal the Academic Progress Units for UGRD (Undergraduate) courses.

FA Units need to equal the Academic Progress Units x 1.5 for GRAD (Graduate) courses.
FA Units need to equal to Academic Progress Units x 2 for DOC (doctorate) courses.

5) Other Fields DO NOT CHANGE.

CLASS COMPONENTS TAB DO NOT CHANGE: If you have questions, contact the Scheduling Office. Use the appropriate Class
Notes for the Grading Basis.

CLASS REQUISITES TAB

1) Catalog Requisite Will display Class Requisites which have been submitted to the Scheduling Office and have been
coded into the Catalog Data.

2) Class Associations Will display any additional course requisite(s) placed at the section level.

Requisites ) 3
3) CLICK ON SAVE ** SCREENSHOT NEXT SLIDE **




Class Assuciaﬁuns_ents || Class Requisites

Course ID: 018433 Course Offering Nbr: 1
Academic Institution:  Califomia State Univ Fresno
Term: Spring 2017 Undergrad
Subject Area: ENGL English
Catalog Nbr: 10 Acc Acad Literacy " Class Rall |
Session: REG Regular Academic Session .
Class Associations Find | View All First ‘4" 10f28 '* ' Last
Associlated Class: 2
Minimum Units: Maximum Units:
Academic Progress Units: i 3.00 FA Units:
Course Count: i 1.00 Course Contact Hours: I:I
Billing Factor: g 1.000 *Instructor Edit:

Tuition Group: l:IQ

) Use Blind Grading

e-[,%']Save ||[&+ Retum to Search | |[=] Notify |

“lace Acenriatinne | Mlace Tamnnanante | Tlace Dannicitac

Class Associations | Cilass Components || Class Roqmslash

Course ID: 000587 Course Offering Nbr: 1
Academic Institution:  Calfomia State Univ Fresno
Term: Spring 2017 Undergrad
Subject Area: CHEM Chemistry
Catalog Nbr: 10 Chemistry & Soci
Session: REG Regular Academic Session
o Catalog Requisite
Requirement Group: 000714 Detail CHEM 10
Long Description: Chemistry

44

Course requisite for CHEM 10. GE Foundation Area B4 completed except
ifor students with declared majors in Coliege of Sclence & Math

olass Association Requisites Find | View All First ‘& 10of1 ‘& Last

Associated Class: 1 ¥ Also Use Catalog Requisite

Requirement Group: Q  petan
Long Description: '

@ isoe (i reumiosearnn | znowy




MANAGE CLASS SECTIONS: PeopleSoft Fields listed below must be updated or verified

FIELD

CLASS STATUS TAB:

1) Class Type DO NOT CHANGE.

2) Class Status You can control class section status from here — options are Active, Stop Enrollment, Tentative or
Cancelled (X).

3) Auto Enrl Will reflect any Auto Enroll sections which are already set up.

4) Consent Enrollment consent status can be controlled from here — whether Dept. (Department) Consent or
Inst (Instructor) Consent is needed to enroll in or drop from a class section, or No Consent is
necessary.

5) Sched Print This controls whether a section is printed in the SOC (Schedule of Classes) and displays in the

online class search.

CLASS ENROLLMENT LIMITS TAB

1) Enrl Cap The Enrollment Cap can be controlled from here by section. When the number is reached, the class
section is closed and no further enrollment is allowed.

2) Wait Cap The wait list capacity can be controlled from here. Set the wait list number at 5-10% of the
Enrollment Cap. A wait list will automatically be placed on all GE courses.
3) CLICK ON SAVE ** SCREENSHOT NEXT SLIDE **

Y




Update Sections of a Class

Course ID: 000587

Academic Institution: California State Univ Fresno
Term: Spring 2017

Subject Area: CHEM

Catalog Mbr: 10

Class Sections

Class Status hent Limits

Course Offering Nbr: 1

Undergrad
Chemistry
Chemistry & Soci

lize | Find | Vi @ B Fist vofa *v
Enrollment *Class *Class Auto Auto *Add *Drop Schd

Session Section |Class Nbr | Component Status Type Stat o¢ Enrl1  Enrl 2 Resection Consent Consent  Print
Regular 01 36604 Lecture Open E QA Q 1 N Q[N |Q
Regular 02 36605 Activity Open N QA Q 1 N 1@ N |Q
Regular 03 36606 Activity Open N QA Q 1 N |Q [N |Q
|ﬂ[E-‘L] Save ||@'* Return to Search |||E| Motify |

Update Sections of a Class

Course |D: 000587 Course Offering Nbr: 1

Academic Institution: California State Univ Fresno

Term: Spring 2017 Undergrad

Subject Area: CHEM Chemistry

Catalog Nbr: 10 Chemistry & Soci
Class Sections Personalize | View All | 22| First ‘4 1-30f3 ‘»' Last
Class Status H Class Enroliment Limitsh

Session Section Class Nbr Component Enrl Cap Enrl Tot Wait Cap Wait Tot Min Enrl

Regular 01 36604 Lecture 47 34

Regular 02 36605 Activity 24 22

Regular 03 36606 Activity 23 12

wSave ||@‘ Return to Search ||E| Motify |

18



SCHEDULE NEW COURSE: PeopleSoft Fields listed below must be updated or verified

To Create Class Sections for Newly Activated/Reactivated Courses/Courses that were

not part of the last like semester

Return to Slide #2 to follow the process for building class sections

Schedule New Course

Enter any information you have and click Search. Leave fields blank for a list of all values.

Enter the Term, Subject and Catalog Nbr | Find an Existing Value |

or
Enter the Term and Course ID
Select Search

w Search Criteria

Academic Institution |FRSNO Q
Term |2227 (s}
Subject Area[ = v | [cE a
Catalog Nbr| begins with ~ |[191T |
Academic Career| = | | v |
Campus| begins with ~ || a
Course |D| begins with + || Q

Description| begins with v || |
Course Offering Nbr| = | | Q.

[ case sensitive

. =& .
Search || Clear | Basic Search B save Search Criteria

b




» Other Helpful Information

Permission Numbers:

Permission Numbers are section-specific and cannot be used for multiple sections of a class
It is important to keep track of all permission numbers issued by your department
Permission Numbers will override all course requisites

Permission Numbers will override enrollment caps. The total enrollment for a class should
NOT exceed the room capacity.

A student can only use a permission number one time.

Generating Permission Numbers:

Curriculum Management > Generate Class Permissions

Enter the Term, Subject & Catalog Nbr

Select the correct class & course offering

Assign More Permissions: Enter the number of permissions needed
Check [X] Set All Permissions to Issued

Select Generate

Save

P



Class Section Data Fnd | View Al First & 1t10of 10 * Last

Session: REG Regular Academic Session Class NDr: 70548 Class Status: Tentative Secton
Class Section: 16 Class Type: Enroltment Section
Component: Lecture Instructor: Saveson Amber Rene

Student Specific Permissions

w Defaults
Expiration Date: P#2072018 [y
Pormission Valid For:

Clozed Class Requisites Not Met Consent Required Careor Restriction Peormission Time Perod

v | = | | = |
Assign More Permissions:| 10 | Generate | D50t AR Pamaissions 85 50608 Select to download to EXCEL
Class Permission Data f Peorsonalze | Fina | €Y | iR of 10 ‘2 Last
I; General nfo || Permission || Comments | [
Seq 1ssued Petmission
w Number 1D Name Issued Issued By Date Status Use Date Expiration Date
1 400314 - 04720/2018 | Not Used 00/20/2018 =l
2 790032 - T 0472072018 |Not Used 002072018 =
3 27314 v 04/20/2018 | Not Used 09/20/2018 |39 | (=] |
4 |a3i287 v venn 04/20/2018 | Not Used 002072018 | | (=]
5 64790 - i 0472072018 |Not Used 09202018 | | =)
6 806360 v Soena 0472012018 |Not Used 09202018 |5y | (=]
7 |s24060 - e 04720/2018 [ Not Used 09/20/2018 =
8 878810 @ oo 04/20/2018 |Not Used ow/202018 |53 | =]
9 7904 B2 i 04/20/2018 [Not Used 09/20/2018 =]
10 |580797 v —an 0472012018 | Not Used 02072018 =




» Permission Numbers continued

Class Section Data Find | View AL  First + 10110 * Last
Session: REG RegQular Academic Session Class Nbr: 70548 Class Status: Tentative Secton

Class Section: 16 Class Type: Enroliment Section

Component: Lecture Instructor: Saveson Amber Rene

Student Specific Permissions

w Defaults
Expiration Date: P#202018
Pormission Valid For:

Clozed Ciass Requisites Not Met Consent Required Careor Restriction Permission Time Period

v | = | = |« | E2
Assion More Permissions:| 10 | Generate | o A S taton A A Select to download to EXCEL
Class Permission Data Personaize | Find | €Y | of 10 ‘& Last
[. General tnfo || Permission || Comments
Seq 1ssuod Petmission
4 Number 1D Name Issued Issued By Date Status Use Date Expiration Date
1 409314 v 04/20/2018 | Not Used 09:20/2018 |Gy | (=]
2 790032 2 —— 0472002018 |Not Used ow202018 6y | =)
3 27314 v 04/20/2018 | Not Used 09202018 |39 | =]
4 |a3i287 v venn 04/20/2018 | Not Used 002072018 | | (=)
5 64790 - - 04/20/2018 [Not Used 09202018 | | (=]
6 806360 v Soena 04/20/2018 | Not Used 092072018 53 | (=)
7 824060 £2 g 04720/2018 [ Not Used 09/20/2018 =]
8 878810 @ oo 04/20/2018 |Not Used oe20/2018 5y | =)
9 7904 £2 stiais 04/20/2018 [ Not Used 09/20/2018 =]
10 |580797 v 2o 0472002018 |Not Used 092072018 =l




» Course MOdaIity SEt'Up Maintain Schedule of Classes > Meetings tab

Modality Facility ID Meeting Pattern Class APDB Meeting APDB Mapping Values
Mapping Values

APDB Learning Md Space Type Old Learning Md

1 InPerson Classroom Time/Days 09 1 Lecture/2 Lab F
2  Fully-Online DGTCAMP Leave blank 01 3 Non-Capacity A
3 Fully-Online DGTSYNC Times/Days 02 3 Non-Capacity S
Hybrid 1 Classroom MP #1: Times/Days 0 1 Lecture/2 Lab F
4 ) ; 5
CEEFOChITIT) Online MP #2: ARR or Times/Days 3 Non-Capacity A
Hybrid 2 Classroom MP #1: Times/Days 0 1 Lecture/2 Lab F
5 _9Qo, i 5
{TEEFOCI TS Online MP #2: ARR or Times/Days 3 Non-Capacity A
\ Facility ID Capacity Pat Mtg Start Mtg End M T W T F § §
Example 1: T e [WiFlq (oo 0@ O0&00
) Facility 1D Capacity Pat Mtg Start Mtg End M T W T F 5 5§
Example 2:  foorome a1 [ ] DDDDOODOD
Example 3: Facility 1D Capacity Pat Mtg Start Mtg End M T W T F § 5§
[peTsYNG Q@ 200 IMwF @ [10:00aM | 10:50AM O O O 0O
Facility ID Capacity Pat Mtg Start Mtg End M T W T F & 5§
) PHS102 | ‘ ! :
Example 4; P52 q 67 MW q [1:00Pm | D8 000O0
Facility ID Capacity Pat Mtg Start Mig End M T W T F 5 5§
ONME —Ja g, Rla[__ ] [ ] 00DO0O0O0ODO
Facility 1D Capacity Pat Mtg Start Mtg End M T W T F § 5
Example 5: s2320 Q@ 33 M@ [12:00PM | OO0 000D ) 23
Facility ID Capacity Pat Mtg Start Mtg End M T W T F 5 §
owmME Ja 3 BRQ[__ ] [ ] 0DOOO0OOD

Note: Hybrid 1 & 2 - The first meeting pattern will always be “F2F” and the second meeting pattern will be “Online”.




» Class Facility Usage Curriculum Management > Class Facility Usage

Class Facility Usage

Enter any information you have and dick S=arch. Leave fields blank for 2 list of all values.

| Find an Existing Value |

w Search Criteria

Use Saved Saearch: | FRESND W

This search will need be done before
requesting a room in 25Live. Sometimes
classes do not rollover to 25Live.

Enter the Facility ID > Search

setD[= ¥] FRSNO Q Enter the Term
Facility ID[ begins with % ||52108 p
Suiiding [ begins Wit ¥ | a Looking for MWEF, select each Day (M, W, & F)

R \

srlemre of the Week to confirm the schedule.
Deseription| begins with + |
Faciiity Type[= e | v
[ case Sensitive
[ Zsarch |[ Clear |BasicSesrch B Save Search Crterin  Delete Saved Search

Facility ID s21028 5z 102 Room Capacity 47
=Term | 2223 |0 Sprmyg 2022 Facility Type Lecture Rm
Session Q *Day of the Week [ Monday |
| Fetch Class Meetings |

Clazs Sections
Start Time End Time Subject Catalog  Section M Twu W Th F S5Sa 3Su StartDate End Date Session  Tot Enrl
8:004M B:50AM CHEM 2 o 01202022 05192022 REG 44
-00AM £ 50AM CHEM 1288 iy 01202022 OSMRR0Z2  REG 3G
11:008M 11:50AM PEYCH 10 04 01202022 05192022 REG az
12:00FM 1:50FM PSYCH 154 04 0202022 05192022 REG 44
2-00PM 315FM AGES 108 a7 012002022 05192022 REG 4z
3:30PM 4:45FM PSYCH ] 0 0202022 05192022 REG 3z

)



» Search for a Facility Curriculum Management > Search for a Facility

Search for a Facility * Academic Institution: FRSNO > Search
Enter any information you have and click Search. Leave fields blank for a list of all values. e  Enter the Term Dates
[ Find an Existing Value | e Enter the Start & End Meeting Times using
+ Search Criteria military time
rcadenic nstiuton B VPSR * Select the day(s) of the week
L zm * Facility Type: LCTR
Dcase Sensitive * Enter the Room Capacity From & To

e Select Fetch Facilities

| Search || Clear |EIasicSearch |9P Save Search Criteria

| Facility Search Criteria | Facility Search Resulis

Academic Institution Califomia State Univ Fresno

Meeting Criteria

*From Date | 08222022 |[H] *End Date | 12152022 |
M T W T F 5 5
*Meeting Start Time |2:00PM *Meeting End Time |2:15PM (] O O O 0O
Facility Criteria
Facility Type [LCTR |3 Lecture Room
*General Assignrnent| Ignare Field | Room Capacity From a0 Room Capacity To |
Academic Organization 3
Facility Partition Lo}
Location Code a
Fetch Facilities

Building

e




» Search for a Facility - continued

Curriculum Management > Search for a Facility

Facility Search Criteria Facility Search Resulis.

Academic Institution California State Univ Fresno

The following facilities match your search criteria. From Date: 08/22/2022, End Date:
12/15/2022, Meeting Start Time: 2:00PM, Meeting End Time: 3:15PM, Day of Week: Tues
Thurs, Facility Type: LCTR, General Assignment: Ignore Fld, Room Capacity From: 30, Foom
Capacity To: 80,

Parsonslize | Find | Viewall | (21| [ First (4 1-30f3 (b Last
Building Room Facility ID Capacity Type  AcadOrg Assignment Partition Location
AG 226 AGZ2E 43 LCTR hd MAIN
IT 123 123 47 LCTR i DISCOVERe MAIN
hi 187 Mi8T 32 LCTR ki MAIN

[G" Returnto Search || =] Motify

Select the Facility Search Criteria tab to change Time and/or Day(s)

pE




» Class Size Summary
The Class Size Summary report is used to make key planning decisions during the registration

period. The report displays a variety of key class information, including FTE and Remaining Seats.

The Class Size Summary is a critical report used by the departments to make key planning

decisions in adding and canceling sections based on student enrollment during the registration

period.

Navigation: Main Menu > Reports Portfolio > Student Administration > Course Scheduling /

Curriculum > Class Size Summary

e Select the Term & Acad Org

e Select Run

e Format: PDF or CSV (Excel)

e Select Report Manager

e Select Refresh, ready when Status “Posted”

e Select Details > Select the format

* Areas to watch during registration “Act Enr” Actual Enrollment. This should not go over the
“Enr Lmt” Enrollment Limit.

 New columns, “Add Cns” Add Consent and “Sch Pnt” Schedule Print.

Report ID: FRCUQL178.sqr CALIFORNIA STATE UNIVERSITY, FRESNO Report Date: D4/26/22
Page 1 of & CLASS SIEE SUMMARY Report Time: 10:32:26
For Term FALL 2022

Social Sciences
Anthrapoloqgy

Sac hdd 8ch Claas GE Bag-End Haar Bldg/
Suki NnE MbEr Srs Cns Pt Titla Mby  Aréa Come  Timas Days Raom Faculty

Oparn Walt Adq

32-Sccial Sciences
1M-Anthropology

ALS 5 04 A ¥ A i His ¥ 17117 F E JAS0AM MHF M H niel,Mic 1 |
ALl 3 A K Am Ind His y TT118 F E C-0350AM MHF HCE Hcocdaniel Micha 1 |
Ald & K An Ind His Y 1 E 45AM H a3 B L] ! |
ALl A K Am Ind His y 77119 F E C-0150FM MNF 1§ 1 |
Aall ) K An Ind His Y 11d E ARR AMF Alvarez - 1 |

AlS 5 Tetal 13.&e00

b



» Faculty Anticipated Workload

Faculty Anticipated Workload based on the progress unit of the course. The FAD report does not
produce output if there is no enrollment. This report will be a calculated field based on the K-
factor and the progress unit of the course.

Navigation: Main Menu > Reports Portfolio > Student Administration > Course Scheduling /
Curriculum > Anticipated Workload

e Select the Term, and Acad Org ID

e Select Run > Format: PDF > Ok > Report Manager

» Select Refresh, ready when status “Posted”

e Select Details > Select the format

Bepert I FRCU01TS California State University, Fresno Page 1
Institution: ~ FESNO Faculty Anticipated Workload Report Date: 022223
Acad Term: 2237 Fall 2023 Report Time:  18:58:29
Schoel: 66 Science and Mathematics Department: 3lﬂi & Environmental Sciences
ADI  Meet Begn End TBA Space Dret Indr Total
Section ID ENE CS5 CCU Days Time Time Hrs  FacilityID  Type TTE SCU AWL WIU WTU IAF OSF WIU
L 6 0A 1B v, a Job: 2358 Lectwrer AY Grade:3  Lecturer B
NSCI 115 22 0 0 30 0.0 DGICAMP Non-Cap 10000 00 30 000 000 000 000 000
NSCT 115 23 LU 30 0.0 DGTCAMP Noo-Cap 10000 00 30 000 000 000 000 000
Total for this assignment 00 a0 000 000 000 000 000
_ 45251 An I 4L Job: 2358 Lecturer AY Grade:3  Lecturer B
EEs 112 23 o 02 30 0.0 DGTCAMP Noo-Cap 10000 00 30 000 000 000 000 000
EES 112 24 0 0 30 0.0 DGTCAMP Noon-Cap 10000 00 30 000 000 000 000 000
EES 135W 20 o 02 30 0.0 DGICAMP Noo-Cap 10000 00 30 000 000 000 000 000
EES 135W 21 0 02 30 0.0 DGTCAMP Non-Cap 10000 00 30 000 000 000 000 000
EES 135W 22 0 02 30 0.0 DGICAMP Non-Cap 10000 00 30 000 000 000 000 000
Total for this assignment 00 150 000 000 000 000 000
1. ODun R G Job: 2360 Instr Fac AY Grade: 5 Professor
EES 104W 05 o 0 30 MW 10:00AM 11:15AM 00 52125 Lectue 10000 00 30 000 000 000 000 000 28
EES 112 20 0 02 30 0.0 DGTICAMP Non-Cap 10000 00 30 000 000 000 000 000
EES 168 20 0 02 30 0.0 DGICAMP Noo-Cap 10000 00 30 000 000 000 000 000
EES 168 21 o 02 30 0.0 DGTCAMP Noo-Cap 10000 00 30 000 000 000 000 000

Total for this assignment 00 120 000 000 000 000 000




» Faculty Activity Detail

Faculty Activity Detail (FAD) report details faculty workload for a specified term. This report
includes assigned time, reimbursed time, and instructional administrative time.

Navigation: Main Menu > Reports Portfolio > Student Administration > Course Scheduling /
Curriculum > Faculty Activity Detail

* Select the Term and Acad Org ID

e Select Run > Format: PDF > Ok > Report Manager

e Select Refresh, ready when status “Posted”

e Select Details > Select the format

Report ID: FRCU0D006 California State University, Fresno Page 1
Institution: FRSNO Faculty Activity Detail Report Date:  04/25/18
Acad Term: 2187 Fall 2018 Report Time:  OSj:34
School: 32 Social Sciences Department: 197 Criminology 1
ADJ]  Meet Begn End TBA Space Drct  Indr Total
Section ID ENE CS CCU Days Time Time Hrs  Facility D Type TTF SCU FCH WIU WTU IAF OSF wWTU

e ann . Job: 2358 Lecturer AY Grade:2 Lecturer A
CRIM 101 05 3 02 30 M 06:00PM 08:50PM 0.0 5147 Lecture 100.00 90 0.0 3.00 0.00 0.00 0.00 3.00

CRIM 101 07 4 02 3.0 TH 06:00PM 08:50PM 0.0 S145 Lecture 100.00 120 0.0 3.00 0.00 0.00 0.00 3.00
Total for this assignment 21.0 0.0 6.00 0.00 0.00 0.00 6.00

e e aala Job: 2360 Instr Fac AY Grade: 3  Asst Professor

CRIM 153 18 4 02 30 ARR 0.0 DGTCAMP Non-Cap 10000 120 0.0 3.00 0.00 0.00 0.00 3.00

CRIM 154 02 10 02 30 TTH 11:00AM 12:15PM 00 ED172 Lecture 100.00 300 0.0 3.00 0.00 0.00 0.00 3.00

CRIM 157 01 5 02 30 TTH 12:30PM 01:45PM 00 L5134 Lecture 100.00 150 0.0 3.00 0.00 0.00 0.00 3.00

CRIM 180 01 23 04 30 W 05:00PM 10:00PM 00 PEDCTRE  Lecture 100.00 690 0.0 3.00 0.00 0.00 0.00 3.00

Total for this assignment 126.0 0.0 12.00 0.00 0.00 0.00 12.00

e o o weae  ae Job: 2360 Instr Fac AY Grade:3  Asst Professor

CRIM 153 16 1 02 3.0 TH 06:00PM 08:50PM 00 52208 Lecture 100.00 3.0 0.0 3.00 0.00 0.00 0.00 3.00
CRIM 155 02 48 02 30 M 06:00PM 08:50PM 00 52208 Lecture 100.00 1440 0.0 3.00 0.00 0.00 0.00 3.00
CRIM 170 12 20 04 30 ARR 00 DGTCAMP Non-Cap 100.00 60.0 0.0 3.00 0.00 0.00 0.00 3.00
CRIM 180 02 5 04 30 w 05:00PM 10:00PM 00 PEDCTR Lecture 100.00  15.0 0.0 3.00 0.00 0.00 0.00 3.00

Total for this assignment 2220 0.0 12.00 0.00 0.00 0.00 12.00

i AANGmimis e Job: 2358 Lecturer AY Grade:2 Lecturer A
CRIM 2 09 1 02 30 T 06:00PM 08:50PM 0.0 SS105 Lecture 100.00 30 0.0 3.00 0.00 0.00 0.00 3.00

Total for this assignment 3.0 0.0 3.00 0.00 0.00 0.00 3.00




» Course Enroliment History

The Course Enrollment History report is used to determine how many times a specific Course ID
has been offered. First, obtain the Course ID: Curriculum Management > Course Catalog
Enter Subject Area: & Catalog Nbr:

Catalog Data Dfferings Components GL Interface

Course ID 000641 @
Find | View All First ‘4 10of1 (b Last

*Effective Date [11/01/2013 | *Status[Acive  w | Course Offering 10f2 b HE

*Description |Adm of Jusfice CRIM 2

Long Course Title |Administraliun of Justice

g
Navigation: Main Menu > Reports Portfolio > Student Administration > Course Scheduling /
Curriculum > Course Enrollment History

e Enter the Course ID

* Select View Results

FR_SR_07107_CRSE_ENRL_HIST - Course Enoliment History

Course 1D 019336

| View Results |

Download results in :  Excel SpreadSheet CSW Text File XML File (2 kb)

1

Wiew All
Term Course ID ()] Last Name First Hame Role Session Subject Catalog Section Class Nbr Component

1 217 019336 Pl REG PLSI 1797 01 75665 SEM A
2 2127 |019336 Pl REG PLSI 79T 01 77445 SEM A
3 2137 019336 Pl REG PLSI 1797 01 75872 SEM A
4 2147 019336 Pl REG PLSI 179T 01 79480 SEM A
5 2167 019336 Pl REG PLSI 1797 01 76270 SEM A
6 2183 |019336 Pl REG PLSI 79T 01 36200 SEM A




» Wish List Report

The Wish List report is used to list classes on a student’s wish list and/or show how many students on the wish
list for a particular course section.

Navigation: Main Menu > Reports Portfolio > Student Administration > Student Records > Students
Wish List

* Enter the Term (required)

* Enter the Student ID or Class Nbr

* Select View Results

The 'Verify Status' column indicates whether a student has attempted to verify the courses they currently have on their wish list.
Pending = they have not yet attempted to verify the class
Error = they attempted to verify and received a 'potential errors' message
Success = they successfully verified a course and are ready to enroll
The 'Verify Date' column is only filled out for those classes a student has attempted to verify, giving the date/time they made the
attempt.

*Term: 2203 |Q
StudentiD: (Opt) |Q
OR Class Nbr: (Opt) | 30582
View Results

Download results in :  Excel SpreadSheet CSV TetFile XMLFile (17 kb)

View Al First 1-18 of 18 Last
; g __ Grad Related cu o 0 z : : Verif Ve :
Term  Student Name ID  Class# Class Section  Title  Units s;:.: Type c’,as; Perm# S::'s se“:(’; w::: , Session Instructor  Days Times Location StartDate End Date Da':;'iryne S;’";‘; Verify Message
E CRIM Juvenile 12:00-1250  Social Science Bldg 11/0619 03:11 Term unit maximum would be
1 2203 s 30582 770" 03 Deing 300GRD  LEC Closed 0 0 REG MoweFr ot Rrmte 01/17/2020 0511412020 o Errors fliind
; CRIM Juvenile 12:00-12:50 Social Science Bldg 1107119 03:11
2 2202 30582 120 03 Deling 3.00 GRD LEC Closed 0 0 REG MoWeFr ) Room 105 01/17/2020 05/14/2020 PM Messages
CRIM Juvenile 12:00-1250  Social Science Bldg 11103119 03:11
3 2203, . " 30882 0" 03 po 300 GRD  LEC Closed 0 OREG MoWeFr oo R aus 01/17/2020 0511412020 oy Messages
4 2203. : v 30582 CRIM g3 Jwvenile 450 0pn  1ec Closed 0 0 REG Mowerr 12:00-12:50  Social Science BIdQ  4,47/0009 gs/1412020 1110619 07:11 yooes
120 Deling Pi Room 105 PM
CRIM Juvenile 12:00-12:50  Social Science Bldg 11/06/19 07:11
5 2203 2052 M 03 JeEmle 3g0cRD  LeC Closed 0 0 REG  owerr 12 Soclsas 01/17/2020 0511412020 111 Messages
Lo ) : CRIM Juvenile < 12:00-1250  Social Science Bldg 11/06/19 03:11 You have been added to this
6 2203 ° . ! 3 30582 ot 03 ol 300 GRD  LEC Closed 0 0 REG MoWeFr oot o To5 01/17/2020 0511412020 o1 Messages 11
il anganiCRIM Juvenile 12:00-1250  Social Science Bldg 11/06/19 03:11 Hold on record, Add not
7 2203 i 30s82 770" 03 popt 300GRD  LEC Closed 0 OREG MoweFr ot e 01/17/2020 0511412020 o Messages [0C e
[ 5 CRIM Juvenile \ 12:00-12:50 Social Science Bldg 11/07/19 12211
8 2203 30582 120 03 Deling 3.00 GRD LEC Closed 0 0 REG o\ MoWeFr Pil Room 105 01/17/2020 05/14/2020 PN Messages
9 2203 " 30582 SR g3 Juwenile 545060 LEC Closed 0 0 REG o Mowery 12001250  Sodial Science B o4/17)029 os11412020 Pending
120 Deling g PR Room 105

)31




» Unigque/Duplicate Section Numbers

When offering the same course with same Catalog Nbr that has different Course ID’s. Be careful
not to duplicate the same Class Section Nbr. Before scheduling check the other Class Sections
already scheduled.

Navigation: Main Menu > Curriculum Management > Schedule Class Meetings

e Enter the Term, Subject & Catalog Nbr

* Select Search

* To see the Class Section Nbrs in numerical order, Select Class Section to sort by

Search Results

View All First ‘4 1szofss B/ Last
Academic Institution Term Subject Area Catalog Nbr Academic Career Campus Session Class Nbr Class Section Description Course ID Course Offering Nbr
FRSMNO 2187 EHD 1558 Undergrad MAIM  Regular 74328 02 Studt Tchg ooane 1
FRSMO 2187 EHD 155B Undergrad MAIM  Regular 74329 03 Studt Tchg ooanme 1
FRSNO 2187 EHD 1558 Undergrad MAIN  Regular 74020 04 Studt Tcha 003118 1
FRSNO 2187 EHD 1558 Undergrad MAIN  Regular 71027 05 Studt Tchg S 5ci 003840 1
FRSMO 2187 EHD 1558 Undergrad MAIM  Regular 75477 08 Studt Tchg Math 002632 1
FRSNO 2187 EHD 1558 Undergrad MAIN  Regular 74317 07 Studt Tchg 0o311e 1
FRSNO 2187 EHD 1558 Undergrad MAIN  Regular 75327 08 Studt Tchg Math 002632 1
FRSMNO 2187 EHD 1558 Undergrad MAIM  Regular 73511 09 Studt Tchg Music 003838 1
FRSNO 2187 EHD 1558 Undergrad MAIN  Regular 71028 10 Studt Tchg S Sci 003840 1
FRSNO 2187 EHD 1558 Undergrad MAIN  Regular 72362 M1 Studt Tchg Music 003838 1
FRSMNO 2187 EHD 1558 Undergrad MAIM  Regular 73005 14 Studt Tchg Music 003838 1
FRSMO 2187 EHD 155B Undergrad MAIM  Regular 71029 15 Studt Tchg 5 Sci 003340 1
FRSNO 2187 EHD 1558 Undergrad MAIN  Regular 70042 16 Studt Tchg Agri 003827 1
FRSNO 2187 EHD 1558 Undergrad MAIN  Regular 70043 17 Studt Tchg Agri 003827 1
FRSMO 2187 EHD 1558 Undergrad MAIM  Regular 72363 18 Studt Tchg Music 003838 1
FRSNO 2187 EHD 1558 Undergrad MAIN  Regular 70447 19 Studt Tchg Agri 003827 1
FRSNO 2187 EHD 1558 Undergrad MAIN  Regular 72782 20 Studt Tchag Art 003828 1
FRSMNO 2187 EHD 1558 Undergrad MAIM  Regular 72783 21 Studt Tchg Art 0o3sz2e 1
FRSNO 2187 EHD 1558 Undergrad MAIN  Regular 74942 22 Studt Tchg Biol 003829 1
FRSNO 2187 EHD 1558 Undergrad MAIN  Regular 73794 23 Studt Tchag Art 003828 1
FRSMNO 2187 EHD 1558 Undergrad MAIM  Regular 73003 24 Studt Tchg Music 003838 1
FRSMO 2187 EHD 155B Undergrad MAIM  Regular 72357 25 Studt Tchg Drama 003832 1
FRSNO 2187 EHD 1558 Undergrad MAIN  Regular 72358 26 Studt Tchg Engl 003833 1
FRSNO 2187 EHD 1558 Undergrad MAIN  Regular 73464 27 Studt Tchg Music 003838 1
FRSMO 2187 EHD 1558 Undergrad MAIM  Regular 72359 28 Studt Tchg Engl 003833 1
FRSNO 2187 EHD 1558 Undergrad MAIN  Regular 72360 29 Studt Tchg Engl 003833 1
FRSNO 2187 EHD 1558 Undergrad MAIN  Regular 70900 30 Studt Tchg S Sci 003840 1
FRSMNO 2187 EHD 1558 Undergrad MAIM  Regular 73002 31 Studt Tchg Engl 003833 1
FRSNO 2187 EHD 1558 Undergrad MAIN  Regular 73463 32 Studt Tchg Music 003838 1
FRSNO 2187 EHD 1558 Undergrad MAIN  Regular 73041 23 Studt Tchg Engl 003833 1
FRSMNO 2187 EHD 1558 Undergrad MAIM  Regular 73075 34 Studt Tchg Engl 003833 1
FRSMO 2187 EHD 155B Undergrad MAIM  Regular 71032 35 Studt Tchg 5 Sci 003340 1
FRSNO 2187 EHD 1558 Undergrad MAIN  Regular 73076 36 Studt Tchg Engl 003833 1
FRQhIM 12T EHN 1580 I'lnAarnrad KALIRI Pannlar 72IN77 a7 St Trbhn Ennl nnae217 A




» CLASS SCHEDULE — TIME/DAY ORDER

The class schedule should follow the time of day and then day order.

INCORRECT SEQUENCE ICORRECT SEQUENCE
0800-0850AM MWF 0800-0850AM MWF
0900-0950AM MWE 0900—0950AM MWFE
1200-1250PM  MWE 1100-1215PM TTH
0200-0250PM  MWF 1200-1250PM  MWE
DGTCAMP  ARR 0200-0250PM  MWE
0600-0850PM M 0200-0315PM  TTH
1100-1215PM TTH 0600-0850PM M
0200-0315PM  TTH 0600-0850PM W
0600-0850PM W DGTCAMP  ARR

pE



» SOC (Schedule of Classes) Print Proof

Produces the list of Course Notes.
Navigation: Main Menu > Reports Portfolio > Student Administration > Course Scheduling /
Curriculum > SOC Print Proof

e Select the Term, Acad Org ID
* Select Run > Select SOC Print Proof > Format: PDF > Ok > Report Manager
o" ”

e Select Refresh, ready when status “Posted

e Select Details > Select the format

Report ID: FRSAODOOZ California State Univ Fresno Page No.

Schedule of Classes for Fall 2018 Run Date:
Run Time:
Fall 2018
Criminclogy
15;1508;14 CRIM 1 o3 T0532 Success in Crim 1 Lec 04:00P-09:00P F MCL 121 English p
0B8:00RA-05:00P S5a STRC P ED English p
15;1506 CRIM 2 ol 70534 Adm of Justice 3 Lec 09:00A-09:50R MWE 52 208
1506&6;15 CRIM 2 o3 T0533 Adm of Justice 3 Lec 05:30A-10:45A TuTh ED 172
15;1506 CRIM 2 os 70831 Adm of Justice 3 Lec 10:00A-10:50RA MWEF 52 208
15;1506 CRIM 2 o7 7082% Adm of Justice 3 Lec 12:00P-12:50P MWE LE 134
End of Report shows Note description.

12 This class meets the minimum university reguirements for a service-learning course, which includes: (1) the service-learning component is integral
to and supportive of the academic focus of the course; (2} the course has a mechanism to introduce the service ethic; (3) students are required to
perform at least 15 hours of academically relevant community serwvice; (4) service-learning accounts for at least 15% of the total course grade;
and (5) structured opportunities for critical reflecticn on the service experience are provided.

14 CR/NC - Credit/No Credit Grading only. You may find the definition of CR/NC in the current cCalifornia State University, Fresno General Catalog
under Academic Regulations, Explanation of Grades.

15 Web-Enhanced classes meet during regularly scheduled class times, and use Blackboard or other technology to deliwver class materials. Up to half of
the traditional class time may be replaced with on-line instruction.

17 Web-Based classes are taught entirely on-line. Unlike a traditiconal class, a web-based class does not meet in a classroom for instruction,
although students may be reguired to meet for an in-class orientation or to take exams. Web-based classes reguire the same amount of work and
hours as a regular class.

18 This secticn has a prereguisite. For more informaticn, please refer to the current Ccalifornia state University, Fresno General Catalog or consult
with your academic adviser.

22
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» Topics Courses

Topics courses:

Are courses departments offer occasionally.

Are shown in the catalog with the generic “parent” course approved for each
department/program. The “child” courses are not listed in the catalog.

A "child” topics course can be offered a maximum of 5 semesters, after which the course
needs to be either discontinued, or go through the curriculum approval process to be
converted to a regular course. NOTE: Once a child topics course has been created, it must be
offered with the same title and description for the maximum 5 semesters, or it will not be
accepted.

A Topics Course Proposal form must be completed and turned into the Scheduling Office for
each topics course that is to be offered in a particular semester, even if it has been offered in
previous semesters.

Topics Course Proposals are due 2 weeks prior to registration.

The Topics Course Proposal Form is on the Academic Scheduling website.

See next page for a Topics Course Proposal Example.

pE



TOPICS COURSE (T-COURSE) PROPOSAL

Semester: Spring Year: 2022 Department: Criminology

Generic (Parent Course) Topic Title (Same as in Catalog, Example: CHEM 140T “Topics in Chemistry™)

FBS 159T. Topics in Forensic Behavioral Sciences

Full Specific Topic Title (Child Course) (65 characters or less, including spaces)

Violence Risk Assessment and Case Management

Short Title ' CS# Link . Units Grading Course ID
Subject  Catalog No (16 characters or less, including spaces) Lect|Lab Lect| Lab Basis {if known)
FBS 159T Risk Assessment 02 03 Letter 021733
Will this course be combined with another course? No X Yes  ifyes, indicate which course below.
Subject  Catalog No Course Title Course ID

Course Description: (600 characters or less, including spaces)

1. List all previous offerings of this Topics Course by semester and year.

Offering# Semester Year
1 Spring 2020
2 Fall 2019
3
4
5 * A 6™ offering will not be allowed unless the conversion is already in process.

2. If this Topics Course has been offered 5 semesters and this current submission will be the 6", what are plans for this
course?

a. Will cancel after current proposal to offer.
b. Will convert to a permanent course. The catalog title and number will be:
Subject: Catalog No: Course Title:

(Example: SOC 125 Statistics for the Social Sciences)

pE



Visit the Academic Scheduling website at
http://www.academics.fresnostate.edu/scheduling/

)


http://www.fresnostate.edu/academics/scheduling/
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